

Community Engagement and Research Preparation Sheet

Who: For researchers to use with a community partner or for a community partner to give to a researcher.
[bookmark: _Hlk117511938][bookmark: _Hlk121477298]Purpose: To help you (the researcher) and your team think through your approach to community engagement. This tool will guide you through aspects of your proposed study that will strengthen your engagement with the community, with which you wish to work. It will serve as the foundation for high quality conversations with community advisors and stakeholders, which will shape the study design and identify engagement activities that will support your work and maximize health equity and impact of your research. The worst thing you can do is create plans you do not follow through on. Your plans should be feasible and realistic. Following through on your agreed plans starts to build trust, whereas, not following through further worsens the existing mistrust between white researchers and historically underrepresented communities.
Context: Building trust with the communities you intend to work with is of the utmost importance. Building trust requires showing up and getting involved in community-hosted activities and events. There are UW-Madison practice-based research networks that facilitate research partnerships with health providers, local leaders, community organizations, patients, and other stakeholders in a variety of settings. These networks can help you engage meaningfully with their communities and start to build trust. They expect you will nurture the relationships made with partners throughout and beyond the study.
Instructions: Complete the sections below based on what is known regarding your research plans and background. If you are new to community engaged research with historically underrepresented communities, we strongly recommend you utilize this tool as part of a consultation with an UW ICTR community engagement expert (Wisconsin Network for Research Support, Collaborative Center for Health Equity, Community-Academic Aging Research Network) to enhance the likelihood of a successful start to your engagement. Once you complete the form, discuss it with your community partners and modify it based on	their input. Please be sure to consider the following historical underrepresented groups as you complete the form:
Historically Underrepresented Groups in Biomedical Research
· Racial and ethnic identities, including
· American Indians/Alaskan Natives
· Asian Americans
· Blacks/African Americans
· Hispanic/Latinx
· Native Hawaiians and other Pacific Islanders
· Less privileged socioeconomic status (SES)
· Underserved rural populations
· Sexual and gender minorities
· People with disabilities or special health care needs


[bookmark: _Hlk117512160]NOTE: This tool was adapted from the African American Health Network of Dane County’s intake form. The AAHN provides support and guidance for researchers who wish to collaborate with the African American community in Madison, Wisconsin. The AAHN endorses 6 fundamental keys to successful recruitment and retention of diverse population groups: (1) historical cognizance; (2) sanctioning; (3) trust-building; (4) mutuality; (5) recognition of heterogeneity; and (6) researcher self-reflection and introspection.

	Project Title:



	Study Personnel – Principal and Co Investigator(s), key collaborators and partners: 


	Research Aims:











	Population(s) of Interest
(check all that apply):
	 ☐  American Indian/Alaska Native 
 ☐  Rural
 ☐  African American
 ☐  Latino
 ☐  Other – Please specify: _______________________________________


	What help would you like? From what people or groups?






	Approximate Start Date for project (and date of grant submission if applicable)	

	Approximate Project Length (in years): 

	Methodology (please describe in 250 words or less):









	Approximate Budget available for community partners and for what purposes:


	Funding source(s) for current project (indicate if funding is already secured or if match is available):







Background
1) Describe the question/gap that this research is designed to address as it impacts the community with whom you want to work? Include evidence (i.e., data, community testimony) that this is a problem for this community.
	

 



2) If your proposed research is intended to be community-based, do you have an existing community partner? And/or experience working with the population? If so, with whom and for how long has that relationship been in place?
	



3) Have you met with any stakeholders in the community regarding this work? If so, who and what came out of it?
	



4) Do you think your research would benefit from a meeting with a community advisory board? If so, what questions do you have for them, or what specific items would you like feedback on?
	



5) If successful, how and to what extent will this research address health, healthcare, and/or social inequities and outcomes for historically underrepresented groups? How will this research engage historically underrepresented groups? See the first page for the list of groups that have been historically underrepresented in research. 
	



Recruitment, Representativeness, and Generalizability
6) Please describe the population(s) you plan to work with. If known, list inclusion and exclusion criteria.  
	



7) What are your recruitment goals (sample size) total and per year of recruitment? Include distribution if a multi-site study, and any specific goals for including historically underrepresented groups. 
	



Community Engagement and Research Partnerships
8) What is the potential benefit of the research? What are the resources, investments, and/or value you will bring to the community?
	



9) What are your initial thoughts on how community partners will be engaged in the following research activities: study design, development of research questions and hypotheses, recruitment, data collection, data analysis and interpretation, and dissemination of findings in academic, community, policy, media, and other venues?
	



10) Is there the potential for this research to inadvertently worsen inequities?
	



11) What are your plans to disseminate study results to communities?
	



12) Will the research create or support clinical or other services that will continue sustainably beyond the study? 
	



13) If you have conducted other studies in/with communities, how did you give back to the community? What are your initial ideas or plans for how you can give back to the community before, during, and after you engage in this project?
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